To the Editor:

As a [school] student I’d like to urge the administration to stop automatically [suspending/expelling] students for minor drug offenses.  Kicking students out of school simply increases the chances they will abuse drugs and decreases the chances they will become successful taxpaying members of society.  

Of course, I understand that students who are causing real problems, endangering public safety, or impeding the educational process for others should be [suspended/expelled], but arbitrarily kicking students out of school just for getting caught with drugs hurts them and deprives the university of valuable tuition revenue, which hurts us all.

Students who want to encourage the university to stop kicking our peers out of school over small amounts of drugs can contact me at [e-mail address or phone number] and come to our coalition meeting at [meeting location] on [meeting day] at [time].

Sincerely,


[name]

[title]

[organization]

[full address]

[phone number]

[e-mail address]

[campaign or organization website]

(Note to activists: This letter is provided only as an example.  Do not submit it exactly as it is written. Newspapers generally require that all letters are original material and haven't been printed in other papers.  A letter structured like this one may not be appropriate for all situations, but feel free to use it as a model for writing your own letters.)
